機械系      學年度第    學期 碩、博士生助學金申請表   	Ver. 2020/09/09
DME     Academic Year     Semester  Application Form for Graduate Student Grants
申請日期Date of Application：     年Year     月Month     日Day
	學     號
Student ID No.
	
	姓名
Name
	
	入學年月
Date of Admission
	年    月
(Year/Month)

	組     別
Group
	組
	年級
Year
	□Master□PhD     年級Year
	指導教授
Advisor
	

	郵局局號
Post Office Branch Number
（填足七碼）
(Total 7 numbers)
	□□□□□□－□
	郵局帳號
Post Office Account Number 
（填足七碼）
(Total 7 numbers)
	□□□□□□－□

	申請項目（請先與任課教師或實驗室負責人面談）：
Item of Application (Please discuss in advance with the course professor or the lab director)
· 實驗助教課程名稱：                                   當學期課號：        
Laboratory Assistant Course Title:                Course Number:  
□機械系網路管理、□檢查全系教室清潔工作
□Network Management , □Maintenance of Classrooms' Cleanness
· 一般助教課程名稱：                                   當學期課號： 
Teaching Assistant Course Title:                 Course Number:  

	審 查
結 果
Result
	同意與否：
Approve/Decline
任課教師或實驗室負責人簽章：
Signature of course professor or lab director                                                                                    年   月   日
                                                                                                                                                       (Year/Month/Day)

	聲 明 書 Announcement
本人確實遵守本系碩博士班獎助學金施行細則之規定（詳見附註），倘有不實，願接受學校及相關規定之處分，並自動繳回溢領之獎助學金。又在學期間資格如有更動而致不符資格，將主動並立即告知系所停發。
I shall abide by the regulations on “Detailed Rules for Scholarships and Grants for Doctoral Students” (see appendix). If I fail to abide, I shall accept the punishments by the University in accordance with related rules and shall voluntarily return the overpaid funds. If any change occurs during the qualifying semester and causes disqualification, I shall inform the department actively and immediately.
[bookmark: _GoBack]申請人（簽名）Applicant’s signature：
※聯絡電話或實驗室分機Phone or ext. number：
※e-mail address(必填):
備註：機械系碩博士班獎助學金施行細則
Appendix: Detailed Rules for Scholarships and Grants for Doctoral Students


註：1.本申請表繳交期限：每學期開學後一星期內。
Notice: This application form should be submitted within one week after the first day of school in each semester.
2.請務必於期限內交至系辦，若逾期致影響助學金發放時間，請自行負責。
Please submit this form to the department office on time. The applicant is fully responsible for any result of late submission.
3. 擔任助教應主動找課程教師並完成課程助教任務。每月報支經費前，會與課程教師確認，若未達課程教師要求之助教任務，則停發當月助學金且不補發。
Serving as teaching assistants should take the initiative to find course instructors and complete the appointed tasks. Moreover, we will confirm with course instructors every month for reimbursement of expenditure. If the tasks appointed by the course teachers are not accomplished, the grants for the current month will be suspended and will not be reissued.
4.擔任助教期間，每月月底前應主動至人事室兼任差勤及服務管理系統登錄工作時數，如未於規定時間內完成，停發當月助學金且不補發。
During the teaching assistantship, you should take the initiative logging on to the Part-time Assistant and Temporary Staff’s Attandance system on the NCTU portal and fill out working hours before the end of each month. If it is not completed by the specified time, the grant of the current month will be suspended and will not be reissued.
