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DME     Year     Month Evaluation of Graduate Teaching Assistant
	姓  名
Name
	
	學  號
Student ID No.
	

	年  級
Grade Year
	□碩士班Master□博士班PhD         年級Year
	組  別
Group
	組Group 

	助教種類Type of Teaching Assistant

	□實驗助教Lab Assistant
課程名稱Course Name：
               
	□一般助教Teaching Assistant
課程名稱Course Name：

                      
	□其他助教Others
□檢查全系教室清潔Maintenance of Classrooms' Cleanness □機械系網路管理

Network Management

	任課教師或
實驗室負責人
評      語
Evaluation from Course Professor or Lab Director
	（例如：工作態度、效率或出缺席狀況等Ex. Attitude, efficiency, attendance, etc.）


	任課教師或
實驗室負責人簽    章
Signature of Course Professor or Lab Director
	該助教是否確實收集本學期迄今之課程資料，掃描成電子檔？ 請勾選： (是 (否

Have TA thoroughly collected course documents and scanned them as electronic files?
(Yes   (No

簽名Signature：                    日期：      年      月      日
                                               Date of Application(Year/Month/Day)
課程資料包括：(1)教學大綱、進度表，(2)教材(製作或掃描成電子檔)，(3)試卷題目、

(4)作業、答案卷、報告，依成績高、中、低各選取2份樣本，(5)實作或專題成品。

Course documents include: (1)Syllabus (2)Teaching materials (kept as electronic files) (3) exam questions (4) Assignments, answer sheets and reports (select 2 samples from the highest grades, lowest grades and average grades of each kind) (5) Products or results of projects

	備註：機械系碩博士班獎助學金施行細則（部分相關條文）
Appendix: Related rules in “Detailed Rules for Scholarships and Grants for Doctoral Students of DME”
VIII. Evaluation of Teaching Assistants:

A. Work assignment: graduate students applying for teaching assistants shall actively discuss with the professors teaching the courses, the chair of the department or the staff in charge of related affairs for the assignment of tasks and for the evaluation of work performances.
B. Periodical evaluation: Every month, teaching assistants shall ask the professors teaching the courses, the chair of the department or the staff in charge of related affairs to fill out and sign on the evaluation form. The evaluation form shall be submitted to the department office before the 10th of each month. Late submission will lead to a suspension of payment for a month and the payment will not be repaid. 
C. Poor work performance: Graduate students with poor work performance will be disqualified from the jobs of teaching assistants and the grant will be cancelled. The students will also be restricted for any subsequent application. The vacancies will be filled by other graduate students appointed by the Committee.


註：本表上、下學期考核月份各為9～12月份、2～5月份，繳交期限為考核月份之下一月的10日前，即上學期10/10、11/10、12/10、1/10及下學期3/10、4/10、5/10、6/10。

Note: The evaluation period is from September to December in spring semester and from February to May in autumn semester. This form should be submitted before the 10th of the next month of the evaluated month, which means the submission deadline is 10/10、11/10、12/10、1/10 for spring semester and 3/10、4/10、5/10、6/10 for autumn semester.
※注意！請務必按時繳回系辦，據以核發助學金；如逾期則將不發放下月助學金。

Notice: Please submit this form to the department office on time for the payment of grants. No grant will be paid in the next month of late submission.
