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Masters Thesis Oral Defense Flow Chart
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an advisor in the first semester within two weeks of admission.
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Apply for thesis proposal
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semester of the second academic year, the advisor will submit the thesis
proposal to the Department for review on behalf of the student.
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Date of thesis proposal oral defense :

Mid-November each year (about 2 months after the beginning of the semester).
Submit the Proposal Oral Record Form to the Department Office after the oral
defense.
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Graduation Thesis Oral Defense
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a. Date of Graduation Thesis Oral Defense : Around June 10 to July 31 each year.

b. The advisor will submit a thesis oral defense application to the Department on
behalf of the student 2 weeks before the oral defense at the latest.

c. Those taking their oral defense in August and February must register and pay
for the new semester, and year of graduation will be the new semester.
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Graduation
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a. Submit formal thesis (2 copies of green paperback cover, 1 full-text CD copy)
within 1 month after passing oral defense.

b. Complete and submit Masters and Doctoral Graduation Survey.
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1. The masters thesis oral defense committee comprises members from the University and outside the University
recommended by the advisor (there is no restriction on the ratio of campus and off-campus members, and the committee

comprises 3-4 members including the advisor). One of the members will serve as the convener, but the advisor is not
allowed to be the convener.
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2. The advisor will arrange the date and time of the oral defense, and submit hard copies of the Masters Oral Defense
Recommendation Letter to Ms. Sun of the Department 2 weeks before the oral defenses so that signed letters of
appointment can be issued to the oral defense committee members and relevant information prepared.
© Complete the following prior to the oral defense. (Go to the Mechanical Engineer webpage
http://www.me.nctu.edu.tw > “Admissions and Graduation Regulations”—>download Graduate School “Thesis
Oral Defense and Graduation Information”)
1. Thesis Oral Defense Committee Review Report (1 copy).
2. Oral defense grade report (number of needed copies is based on the number of oral defense committee

members).
3. Degree Exam grade report form (1 copy).
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3. At least 3 committee members must be present for the oral defense to proceed. The passmg grade for the thesis exam is 70,
and is the average of the scores given by the committee members. If more than one-half of the committee members present
give a failing grade, then the student receives a failing grade. On the same day of that the thesis exam is completed, the
oral defense grade report, oral defense report, Degree Exam grade information form and list of oral defense fees must be
submitted to the Department, and a copy of the review report must be submitted after the thesis has been corrected.

© Preparation for Oral Defense Venue:

1. Thesis Oral Defense Committee Review Report ---1 copy, to be signed by all the oral defense committee members.
The advisor must sign on both the Oral Defense Committee and Advisor lines, followed by the signature of the
Department Chair

2. Degree Exam grade report form --- 1copy, to be submitted to the convener to record the average score and sign
(the advisor cannot be the convener).

3. Thesis oral defense grade report --- a copy for each oral defense committee member.

4. List of thesis oral defense fee --- 1 copy (The Department Office will submit it to the advisor before the oral
defense). Ensure that off-campus oral defense committee members sign and validate it.

cRARAE L REREAN TRt TH

s
5
i3
=
e
i
N
g
|
e
N\
™~
i
>~
N

@5 )

[N


http://www.me.nctu.edu.tw/academic/?Sn=41
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4, Students who fail to pass the Degree Exam or complete the5|s correction within the required time to degree must drop out.

R HY BRI - BRI TR FERLRT 2R
% %t | (http://140.113.39. 130/gs/tulog|n htm) » RN P BRI RELE B
TRT Py A G AR P T e A
5. Within 1 month of passing the oral defense and completing thesis correction, log in to the National Chiao Tung University
Dissertations and Theses Upload System (http://140.113.39.130/gs/tulogin.htm) to complete thesis upload and

authorization. The account number and password is the reader ID and password for the University library. Upon review
and approval by the library, make hard copies of the thesis.
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6. To apply for graduation, about 1-2 days after submitting a copy of the review report and uploading the thesis, go to
Graduate System (http://reg-grad.nctu.edu.tw/) and print the graduation procedure, have it signed by the advisor and
submit it to the Department Office together with the following: 2 green paperback cover hard copies (the Department will
send 1 copy to the library and 1 copy to the Registrar Group) and 1 full-text digital CD (to be kept by the Department),
thesis digital file approval notice from the library, authorization letter to the National Library (if giving authorization) , and
Airiti digital authorization (if authorizing).
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7. Thesis Binding: Following the title page, the next 5 pages must comprise the following, in respectlve order. Doctoral and
Masters Thesis Author's Letter of Authorization for Full-text Digital File, Doctoral and Masters Thesis Author's Letter of
Authorization for Hard Copy, National Library Doctoral and Masters Thesis Author's Letter of Authorization for Full-text

Digital File, Authorization Letter to the National Library for Uploading Doctoral and Masters Thesis (if giving
authorization), Airiti digital authorization (if authorizing) and Thesis Oral Defense Committee Review Report.

M B AT I AP BT AR S RT Y A3
8. Format requirement for degree thesis can be found in the Umversnys Registrar Group webpage or the Department
webpage.
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s Full-text thesis CD submitted to the Department must fulfill the following requirements:

CD cover must include: The following format, and labeled with CD label (CD labels may be obtained from the
Department Office)
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(1)Academic year of graduation
(2)Student name and student number
(3)Name of advisor
(4)Title of thesis
(5)Year and month of graduation
CD content must include: (1)Original file of full-text thesis
(2)PDF file of full-text thesis
(3)Original file of abstract
(4)PDF file of abstract
(5)Signed copy of the Thesis Oral Defense Committee Review Report (please scan as image file)
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9. Complete and submit the Department's masters and doctorate graduate survey
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% Those taking their oral defense in August and February must register and pay for the new semester, and year of
graduation will be the new semester.
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s %The Chinese version of the document shall prevail in case of any discrepancy or inconsistency between Chinese
version and its English translation.
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